
Main Classroom menu.

Your ‘Calendar’. 
Shows when work is 

due to be ‘Turned in’.

Back to the 
Classroom 
home page.

Your ‘To do’ list. Lists 
your assignments.

Open individual 
class pages.

‘Settings’. Control 
which events you 
are notified about 

by email. 

Join a 
class 

using a 
code.

Logged in account - should always 
be 

[your.name]@school360.co.uk.

Quick access 
to other 
Google 

services.

Detailed help on all aspects of Google Classroom.

‘Move’ this class to 
a different place on 

the Classroom home 
page or ‘Unenrol’ 
(leave) this class. 

‘Assignments’ 
due shortly. 

Open the class 
page for this class.  

‘Assignments’ 
for this class.

Opens the 
folder in your 

‘Google 
Drive’ where 
all your work 
for this class 

is stored.



‘Classwork’ - 
‘Assignments’, 
‘Questions’ and 

‘Material’.
‘Stream’ - 

activity in this 
classroom.

You can add posts 
to the classroom 

stream.

‘People’ - 
teachers and 

pupils in this class

‘Classwork’ for this 
class which it due to be 

‘Turned in’ shortly.

The ‘Topic filter’.

The folder in your ‘Google 
Drive’ where all your work 

for this class is stored.

Your ‘Calendar’. 
Shows when work is 

due to be ‘Turned in’.

A ‘Topic’.

Work which has 
been ‘Turned in’ or 
reference ‘Material’ 

(grey icon).

Work which has not 
been ‘Turned in’. 
(coloured icon).

Clicking an item in 
the ‘Classwork’ list 
selects it and shows 

more detail.

Selected item in 
‘Classwork’ list

The status of an 
‘Assignment’ can be:
● ‘Assigned’ - you are 

working on it.
● ‘Turned in’ - you have 

submitted it to your 
teacher.

● ‘Returned’ (ungraded 
‘Assignments’) - your 
teacher has reviewed 
your work and handed it 
back - the ‘Assignment’ 
is complete.

● ‘Graded’ (graded 
‘Assignments’) - your 
teacher has graded your 
work and handed it back 
- the ‘Assignment’ is 
complete.

‘View 
assignment’ -  

see the full 
details of an 
assignment 

and work on it.



Details of the 
‘Assignment’ - 

what you are 
expected to do.

When the ‘Assignment’ 
is due to be ‘Turned in’.

Files attached to this 
‘Assignment’  by 

your teacher.
Talk to your teacher 
without the rest of 
the class seeing 

what you say.

Chat with the 
whole class about 
this ‘Assignment’.

Add and create 
‘Your work’ for this 

‘Assignment’.

To create new Google ‘Docs’ , 
‘Sheets’, ‘Slides’ and 

‘Drawings’ for this assignment, 
or to add files like videos or 

pictures click ‘+ Add or create’.

The pop up ‘+ Add or create’ menu 
allows you to add files already in 

your ‘Google Drive’, upload a ‘File’ 
from your device or create a new 

Google ‘Doc’, ‘Slides’, ‘Sheets’ or 
‘Drawing’.

When you’ve completed the 
‘Assignment’ click the ‘Turn 

in’ button. Any files under 
‘Your work’ will be submitted 
to your teacher for marking.

Please do not add Microsoft Office files created with Word, Excel, 
Powerpoint etc. to your assignments. Use Google ‘Docs’, ‘Slides’, 

‘Sheets’ or ‘Drawing’.



This ‘Assignment’ has been 
‘Turned in’. If you need to 

change or add to your work you 
can still ‘Unsubmit’ it. 

Remember to ‘Turn in’ again 
when you are finished.

This ‘Assignments’ has 
a status of ‘Turned in’.

This ‘Assignment’ has a 
status of ‘Returned’.

When an ‘Assignment’ is either 
‘Returned’ to you or ‘Graded’ 
remember to open up the files 
under ‘Your work’ to look for 

comments and suggestions left 
by your teacher.

Depending on how your 
teacher has set up an 

‘Assignment’ you may 
see a status of either 

‘Graded’ or ‘Returned’: 
both of these mean that 

your teacher has 
reviewed your work and 
you have completed the 

‘Assignment’.

You should only ‘Resubmit’ an 
‘Assignment’ if you are asked to 

do so by your teacher.


